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GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
RESEARCH DESIGNS & STANDARDS ORGANISATION
MANAK NAGAR, LUCKNOW

No.EDAdmn-II/Misc. /2020 Dt. 18.06.2020
OFFICEORDERNO.180F2020

Subject: - Treatment of period of absence from the place of duty of a RDSO
employee during the period of lockdown due to spread of pandemic of
Covid-19.

Clarifications have been sought from different quarters in RDSO from this office regarding howa
period of absence of a staff/officer from the work place/HQ be treated due to nationwide lockdown.
This matter has been engaging the attention of this office for quite some time. The instructions
issued by the Railway Board, enshrined in Master Circular - 10, regarding dealing with period of
absence due to unusual circumstances giving rise to a situation beyond one’s control where a staff

is unable to attend office have also been referred.

Dueregard has also been given to the fact that the provisions of the Disaster Management Act,
n005 were invoked in the entire country by the Government of India to deal with the situationand a
slew of instructions were issued not only from the Railway Board but also from Ministry of Home
Affairs, Ministry of Health and Family Welfare and Ministry of Personnel & Department of
Personnel and Training in addition to a battery of instructions issued separately by various State
governments in general and by the UP state government in particular. All these instructions
prescribedvarious waysand precautionstobetaken byanindividualunderdifferentcircumstances

during this period oflockdown in order to manage and contain the spread of COVID-19 disease.

It has also been keptin notice while issuing these instructions that due to prevailing unusual
circumstances, the lockdown was extended from time to time and eased in a phased manner
allowing opening of offices, movement of persons and public transport in a phased manner. The
communication of instructions was also notin ausual way. The types of cases of absence that have

cometothenoticeofthisofficeare categorised belowand themannerin which thatperiodistobe

treated has been mentioned as under:-

The period of absence to be
treated as

SN | Types of absence

1 | An employee remained in HQ but could not attend office due to lockdown, | Duty; work from home.
disruption of public transport or beingin a containment zone.

2 | An employee went on tour before lockdown and could not return back. SplCL

3 | An employee went outstation before lockdown with/without HQ leave Spl CL
permission, but could not return back due to Lockdown.

4 | An employee went on leave with/without HQ leave permission during Leave as per sanction &
lockdown, but could not return back due to extended Lockdown. Spl CL thereafter.
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5 | An employee was asked to remain in quarantine on return from outstation | Spl CL
duty.
& | An employee remained in quarantine due to Central/State Govt SpiCL
instructions.
7 | An employee was advised by Railway Medical Authority to remain in Sick period.
guarantine.
8 | An employee who chose to remain in quarantine as a precaution. Leave as due ; on request.
9 | An employee who worked from home due to co-morbidity or underlying | Duty only after permission
medical conditions as per Central/State Govt instructions. of cadre controlling
: authority otherwise Leave.
10 | An employee who was in HQ but did not turn up for duty on being called. | Absent, the period & pay
may be decided as per
normal rules.

In cases otherthan above orfor anyfurther clarifications, Personnel Directorate may please
be approached. These instructions are applicable in case of officers also.

This issues with the approval of Chief Personnel Officer.

Digtal
BRAJESH KUMAR PANDEY pAer

iptally igrved by SRARSH KUMAR
Dot 20700618 163726 405307

(Brajesh Kumar Pandey)
Senior Personnel Officer-I
For Chief Personnel Officer

-:Distribution:-
As per standard mailing list.

Scanned with CamScanner




gitror ofvm 35d/ SOUTH WESTERN RAILWAY

TeT FEET, S ar
Headquarters Office, Rail Soudha

Ffe# f337e7) Personnel Department,

=T U Fﬁa’}' Gadag Road,
Hubballi - S80020

No.SWR/{P).72/COVID-19 R=®/Date:25.06.2020

CAO/CN/BNC,

All PHOD’s/CHOD’s /SWR .
DRMs/UBL,SBC & MYS,
CWMs/UBLS & MYSS

Sub: Treatment of period of absence from the place of duty
during the period of lockdown due to COVID-19.
Ref: 1) GS/SWRMU letter No.SWRMU/CO- dated 28.5.2020.

2)This Office letter of even number dated 28.4.2020.
3)This Office letter No.SWRMU/ P.694/SWRMU/ Corres/
2020 dated 19.3.2020.

sl

Clarifications have been sought by Divisions/Units in SWR from
this Office regarding how the period of absence of staffs/Officers from work
place/HQ be treated in the context of nationwide lockdown during COVID-19
pandemic. Keeping in view extant instructions contained in Master Circular-
10 and those issued by concerned Ministries/Departments in Government of
India, implementation of provisions of Disaster Management Act, 2005 by
State & Central Governments, it has been decided to treat the different

categories of absence from duty as follows:-

Sl Type of absence The period of absence to

No. be treated as

01. | An employee remained in- HQ but could | Duty; work from home.
not attend Office due to lockdown,
disruption of public transport or being in
containment zone.

02. |An employee went on tour before| Special Casual Leave
lockdown and could not return back. (SCL)

03. {An employee went outstation before | Special Casual Leave
lockdown  with/without HQ leave | (SCL)} '
permission, but could not return back
due to Lockdown.

04. | An employee went on leave with/without | Leave as per sanctioned |
HQ leave permission during lockdown, | & SCL thereafter '
but could not return back due to
extended lockdown. :

05. | An employee was asked to remain in | Special Casual Leave
guarantine on return from outstation | (SCL)
duty

06. | An employee remained in quarantine due | Special Casual Leave
to Central/State Govt. instructions. {SCLj




Sl Type of absence  The period of absence t5
| be trezied as

‘i‘

SO — -
f07. |An employee was advised by Railway Special Casual Lesve

]

i

Medical Authority te remain in ([SCLj

guarantine :

08. | An employee who chose to remain in | Special Casuzl Leave

| | quarantine as a precaution | [SCL)

| 09. * An employee who worked from home due Duty only after

‘ { to co-morbidity or underlving medical permission of cadre
conditions as per Central/State Govt. | controlling authorisy
instructions. | otherwise Leave

-10.

An employee who was in HQ but did not | Absent, the period & pay
turn up for duty on being called { may be decided as per

normal rules
Note: The above guidelines are affected from 20.3.2020.

This issues with the approval of Principal Chief Personnel Gffcer.

N —

{Timothy T. Gonmei}
TFE/CPO/Admin.

el WU H&d siae Soe /for PCPO

C/- Sr.DPO/UBL, SBC & MYS - for information and n.a.
- Dy.CPO/CN/BNC - for information and n.a.

- WPO/UBLS & MYSS — for information and n.a.

- All Personnel Officers/HQ -for information and n.a.

- GS/SWRMU-For information with reference to lt. No.SWRMU /CO
dt.28.5.2020.

- GS/ AISCTREA & AIOBCREA-For information.
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West Central Railway

No.WCR/’P.HQJRanngOVID—19

All PHOD
DRM (P) JBP, BPL, KTT
CWM/CRWS/BPL, WRS/KTT

Sub:- —Treatme_nt of period of absence from
lockdown due to COVID-19.

Ref:- 1. This office letter No. WCR/HQ/Personn-e%/COVi

2. This office letter No. WCR/P.HQ/COVID-19 dated 18
letter No. WCREU/HQ Branch/80/

3_president, WCREU/HQ sranch/WCR/IBP’s
General dated 19.06.2020

_______________

Clarifications have been sought by Divisi
of absence of staffs/officers from work place/HQ be t
lockdown during COVID-12 pandemic. Keeping in view
Master circular No. 10 and issued by concerne
india and provisicn concerning imp!
Central Governments, it has been deci
duty as follows:-

Head Quarters Office
personnel Branch

Jabaipur
Dated 30.06.2020

the place of duty during the period of

D-19 dated 15.04.2020

.04.2020

ons/Units over WCR regarding how the period
reated in the context of nationwide
the extant instructions contained in
d Ministries /Departments of Government of
ementation of Disaster Management Act, 2005 by State &
ded to treat the different categories of absence from

"Sr.
MNo.

Type of absence

The Period of absence to be
tregtedas

01. | An employéé remained in HQ but could not attend
office due to lockdown, disruption of public
tgansport or being in containment zone.

Duty; work from home.

02. | An employee went on tour before lockdown and
could not return back.

03. | An employee went outstation before lockdown
with/without HQ leave permission, but could not
return back due to Lockdown

04. | An employee went on leave with/without HQ 'eave
permission during lockdown, but could not returned

back due to extended lockdown, e

e

Special Casual Leave (SCL}.

special Casual Leave {SCL).

e P

Leave as per sanctioned & SCL

thereafter
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|

| SRS

| 05. | An employee was asked to remain in guarantine on

' return from outstation duty.

Special Casual Leave (SCL)

in guarantine due to

Special Casual Leave {SCLIL

06. | An employee remained
Central/State Govt. instructions.
07. | An employee was advi sed by Railway Medical | Special Casual Leave (SCL)
Authority to remain in quarantme i
08. | An employee who chose to remain in quarant ine as | Special Casual Leave {SCL}
a precaution o S EINRRG et
09. | An employee who worked from home due to co- Eu@ only after permission. of
1 morbidity or underlying medical conditions as per cadre controlling authority '
| Central/State Gowl. instructions. | otherwise Leave.
10. | An employee who was in HQ but did not turn up for | Absent, the period & pay may

| duty on being called.

be decided as per normal
puies

Note: For Item No. 03 & 04 above, employee who have left Head Quarter or went on
leave without Head Quarter Leave permission should also be taken up unaer DAR

by their respective Controlling Officer.

/

(Purnima Jain)

Dy. Chief Personnel Officer/HQ.
For PCPO/WCR/IBP

¢/- Secy. To GM/WCR : for kind information of GM.

Zonal Secretary, WCREU; WCRMS; AISCSTREA; WCROBCREWA
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