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GOVERNMENT OF INDIA/BHARAT SARKAR
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

No. E(G) 2020/LE 2/1 New Delhi dated 03.9.2020

The General Managers,

All Indian Railways & Production Units,
GMs/NF Railway(Cons)
CORE/Allahabad/Metro Railway, Kolkata.

Sub: Interim Procedure Order on regularization of absence during COVID-
19 epidemic lockdown period.

Ao ook Aok

DOP&T has issued a clarification vide their letter No.14029/5/2019-Estt (L)(P1.2) dated
28/07/2020 on regularization of absence during COVID-19 epidemic lockdown period for
Central Government employees who proceeded on leave with station leave permission but could
not report for duty due to non-availability of public transport/flights and restrictions on interfintra
state movement of persons as per Ministry of Home Affairs” Orders from time to time, to contain
the spread of COVID-19 pandemic in the country. A copy of this letter has been circulated to
Zonal Railways for compliance vide Board's letter No. E(G) 2020/LE 2/1 dated 06/08/2020
{Copy enclosed).

It has been noticed that different Zonal Railways. are following/adopting different
procedure for regularization of absence of Railway employees during COVID-19 epidemic
lockdown. In view of this, it has been decided to adopt a uniform interim procedure order over
Indian Railways with a view to maintain and update leave records as per extant
procedure. Therefore, it has been decided to regularize the absence during COVID-19 epidemic
lockdown period as per following measures for only those situations which have not been
covered under the above mentioned DOP&T’s letter dated 28/07/2020 as an interim
relief'measure till further clarification is received from DOP&T.

[5.No. Situations E;he period of absence to be treated)

| |An employee remained in HQ but could  |Duty.
Eo{ attend: office due to lockdown,
; i

sruption of public transport or being in
ontainment zone, et i
2 F\n employee was ashed to  remain in  |Special Casual leave (SCL),

uarantine on return from outstation duty.

3 n employee remained in quarantine duc  [Special Casual leave (SCL).
o Central/State Govt. instructions.




s
S

E4 An employee was advi
' Medical Authority
quarantine,

5 An emjﬂa}'c-e who chose 10 remain in [Special Casual leave (SCL).
quarantine as a precaution.

{6 |JAnemployvee who worked from home |Duty only after permission of cadre
due to co-morbidity or underlying medical  controlling authority Otherwise leave as

sed by Railway |Special Casual leave (SCL).
t0  remain in

fmnditiﬁns as per CentralfState Gowt. er normal rule..
instructions. _

7 An employee who was in HQ but did not  [Absent. the period & pay may be
turn up for duty on being called. Hecided as per normal rules.

B |An employee has left the headquarters  [Special Casual Leave.
without permission and later informed the
flice that hefshe is not able to reach
back to office due to lockdown _
© An employee stayed at  home as a  |Special Casual Leave.
precautionary measure and later found to
ibe COVID-19 positive . .
10 n employee, who has refused to attend  [Duty only after permission of cadre
ffice and insisted on working from home.  lcontrolling authority.  Otherwise treat
jespite histher name is figuring in the  jthe period as absent/ Leave as per
ster and no underlying medical  |normal rules.
onditions.

Regularization of the above mentioned leave will require the counter signature of atleast
IAG level officer. The ceiling of maximum Special Casual Leave may be limited to 30 days.

This issues with the concurrence of the Finance Directorate of Railway Board.

iiA: As above.

{m:n}

Director Estt. ()
Railway Board



NORTH CENTRAL RAILWAY EMPLOYEES SANGH
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FHE NOIWWLR-AWUFERS(RUIG)/13/2020-0/0 Dy.CPO(HQ)/WCR

West Central Railway

GM’s Office
Personnel department

No. WCR/PHQ/RuIing/covid-19/rnisc. Date 07.05.2021

All PHODs
DRMs- JBP,BPL,KTT
CWMs- BPL, KTT

Sub: Interim procedure order on regularization of absence during COVID-
19 Pandemic lockdown period.

Ref: 1. Raiiway Board letter no. E(G)2020/LE2/1 Date 03.09.2020.
2. This Office letter of even no. dt 24.08.2020.

In view of second wave of COVID-19 pandemic across the country since last
month which creates lockdown/ lockdown like situation in different district of West
Central Railway. It has been decided to extend applicability of the interim procedure
order dt. 03.09.2020 of Railway Board provisionally subject to final clarification by
Railway Board.

In case Rly. Employee is infected with COVID-19 (Whether treatment at home or
hospital), it is advised that the period should be treated as Special Casual Leave as per
Para 4,5 and 9 of Board letter dt 03.09.2020. However it should not exceed 30 days. In
case, more than 30 days required due to prolonged hospitalization or otherwise balance
period of more than 30 days can be sanctioned as asked by employee i. e. commuted leave
or any other kind of leave.

The regularization of absentee period should be made with the
approval/countersign of JAG level officer.

If any order of Railway Board are contrary to the manner in which a
particular absence period has been provisionally decided, it shall be reviewed and
decided afresh.

This has the approval of competent authority.

Signed by Pankaj Kumar

[

For PcPgWeR

Copy - Secy to GM- for kind information of GM /WCR.
AGM- for kind information please .
General secy. WCREU, WCRMS, AISC /STREA , and WCROBCREWA- for

information please.



Mﬂ;ﬁmwﬂ
Headquarters office,

Personnel Branch,
Rail Nilayam, 4" Floor,
secunderabad.

NO.SCR/P-HQ/478/COVID-19/VOI.I Dt.05.05.2021

All concerned

Ssub: Treating period of abse
during unlock period.

Ref: Railway Board letter No E(G)2020/LE 2/1 dated 03.09.2020 on
regularisation of absence due to COVID-19 epidemic lockdown
(Interim Procedure Order)

X &k

nce of employees found COVID-19 positive

Railway Board letter No E(G)2020/LE 2/1 dated 03.09.2020 for

regularisation of absence period during lockdown, on account of COVID-19
epidemic, was circulated vide this office letter of even number dated 03.09.2020.
A reference was made to Railway Board to confirm whether these provisions
should be applicable even after lifting of the lockdown, reply to which is still

awaited.

In view of the second wave of COVID-19 epidemicC across the country since
last month due to which lock down like conditions are prevalent in different
districts of South Central Railway, it has been decided to extend applicability of
the interim procedure order dated 03.09.2020 of Railway Board, provisionally,
subject to final clarification/approval by Railway Board. The absence period
arising due to different situations on account of COVID-19 epidemic may be

treated as per the provisions made in the said letter.

The provisions of this order shall come into effect from 01.04 2021.

The regularisation of the absence period should be made with the
¢ at least JA grade level officer. The 30 days ceiling

approvai/counter signature O
period of maximum Special Casual Leave sanctioned in favour of an employee on
account of COVID-19 pandemic should be strictly followed, to be read with other

extant rules on the subject.

1f final orders of Board are contrary to the manner in which a
particular absence period has been provisionally decided, it shall be

reviewed and decided afresh.

oS
(G.R.S.Rao)
Dy.CPO/Co-Ord
for Principal Chief Personnel officer



Headquarters Office,
Personnel, Branch, CST
Mumbai — 400 001

CENTRAL RAILWAY

No. PICR/HQIRIT32/Misc/Covid-19 Date: 30/03/2021

MD/BY

Sub :-Regarding sickness of Railway employees due to COVID-19
Infection and the regularization of leave.

Ref:- Your letter dated 19/03/2021.

sk dikdot

With reference to the above, it is informed that para 9 of that Board's letter
dtd.3/8/2020 has already clarified how leave of Railway employees who have been
found Covid-19 positive is to be regulated.

Further a reference has already been sent to the Railway Board to clarify
whether ceiling of maximum Special Casual Leave (SCL) of 30 days as specified in
Railway Boards letter dated 03/09/2020 is applicable per exposure or for an entire
calendar year. Reply from Board is still awaited. :

This has approval of Competent Authority.

(K.S. Gadge)
SPO (Ruling/Legal)
I- PCPO |




NORTH CENTRAL RAILWAY
Subedarganj
PRAYAGRA]

No. 797-E/Policy/2021/COVID-19 Dated 18 .05.2021

Principal Executive Director (IR)
Railway Board, Rail Bhawan,
NEW DELHI

(Kind attention: Director/Estt. (G))

Sub: Regularisation of absence during Covid-19 pandemic - reg.
Ref: Railway Board’s letter no E(G)2020/LE 2/1 dated 03.09.2020

akalok

Attention is drawn to instructions contained in Board’s letter dated 03.09.2020
under reference in respect to regularization of absence during Covid-19 epidemic
lockdown.

In this regard, it is submitted that the current wave of Covid-19 during 2021 is
more severe which has affected our country including Railway employees badly.
The concerned State Governments have taken adequate measures including
lockdown to control the spread of Covid-19.

In this connection, different Zonal Railways have issued local instructions to
regularize the absence period as Special Casual Leave upto 30 days in favour of the
employees, infected with Covid-19 (whether treatment at home or hospital), as per
para4,5&9 of Board’s letter dated 03.09.2020.

References have also been received from recognized Unions regarding
applicability of the above Board’s circular dated 03.09.2020 to regularize the absence
period as special casual leave even during the unlock period(s).

In absence of recent instructions from Railway Board on the subject, this
railway is experiencing difficulties to decide the issue of regularization of such
absence period.

In view of the above, it is, therefore, requested to clarify whether the above
circular dated 03.09.2020 would be applicable to regularize the absence due to
second wave of Covid-19 (2021) during the lockdown period announced by State
Governments and even during the unlock period.

This has the approval of the Competent Authority.

T tike
(M. K. Kulshrestha)
Dy CPO / HQ
for GM (P)



